Importing Rules in Outlook 2010

1. Inyour Outlook client, click on File = Info > Manage Rules & Alerts.
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2. Inthe window that appears, click on Options.
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3. Inthe window that appears, click on Import Rules...
Rules and Alerts ot
| E-mai Rues | Manage Alerts | )
(D NewRue... ChageRue~ EyCopy.. XDeete & w e [Ctons)
Y Aen \ -
Options 2 |}
I Import and export
Import or export your rules o and from previous versions of Outiook
[ Export Rues... ||| import Rudes.... |
Rules upgrade -
Rule description (d . ‘
| Upgrade Now
[ ok | [ coe |
"] Enable res on al messages downloaded from RSS Feeds
Coox ] [cancd ]| s
4. Inthe window that appears, select the file from the location that you saved your rules to. Click on
Open.
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5. Your rules will then be imported into your Outlook client.




